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Pre-Implementation Meeting
Wirginio Basile

To: Peter Zver; Jimmy Kalavritines; Pat Fioring
Ce:  varsha Bhat

attachments: ] TimekM 5 0 Implementation Gui Save ||
Hi Guys:
[~ Mail ¥
5 Calendar 1 am losking for input in making our Pre-Implementation proces even mare efficient, Please review the aftached document

and provide me with input as 1o anything we might of missed, or sections that need further clarification.

I will organize a meeting for Friday affernoon o discuss.
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TimeKM Extend - Outlook provides contemporaneous time capture directly from within
Microsoft Outlook. TimeKM Extend Outlook eliminates the need for the timekeeper to leave and
disrupt his/her current work process to capture time.

Technical Requirements and Integration

MS Outlook 2000 TimeKM 5.0 or higher
MS Outlook 2003
MS Outlook 2007

I.E. Explorer 6.0 or higher

o= CALL US FOR MORE INFORMATION
TimeKKIM

BREAKTHROUGH PTURE TECHNOLOGY

www.timekm.com




Extend - Outlook

Feature

Benefit

Multiple Capture Methods:
. Jot it Down

Configurable user options for time capture application give
choice and flexibility to professionals to match their work
habits, resulting in higher participation and more revenue.
Jot it Down offers quick capture with 3 clicks without
leaving any Microsoft application.

Multiple Capture Methods:
. Tag and Send

Configurable user options for time capture gives choice and
flexibility to professionals to match their work habits,
resulting in higher participation and more revenue. Tag and
Send offers a pick and choose mechanism fro e-mails and
agenda items and subsequent transformation into time
entries. Individual or multiple e-mails can be selected and
transformed into time entries.

Multiple Capture Methods:
Remind Me

Configurable user options for time capture office application
gives choice and flexibility to professionals to match their
work habits, resulting in higher participation and more
revenue. “Remind Me"” offers the professional a friendly
reminder on exit of a document or application to capture
time. Time spent within a document or work session is
automatically tracked.

Intelligent Case / Shortcut

Allows a professional to use case/project names (corridor
talk) in the capture process avoiding complex file and
project numbering schemes, resulting in quicker capture ,
less effort , and more revenue.

Case/Shortcut / connection to CRM info

Provides intelligent and dynamic linking of CRM info to
case/shortcut names, resulting in fewer keystrokes and
quicker capture with less effort.

Express Time Capture — In Vision

Provides quick and easy access from within the firms’most
used application to Time Capture. The close proximity to
the timekeepers work environment provides a stimulus for
capture resulting in more participation and more revenue
for the firm.

The attorneys, legal secretaries and time keepers who evaluated leading time capture vendor
solutions felt PensEra's TimeKM solution offered much improved and intuitive 'at time of event’
time data capture capabilities and management tools, in a modern technology platform easily
integrated with other firm software applications.

Patrick Tisdale, CIO, Orrick, Herrington & Sutcliffe LLP, Washington, DC




